
 

 

 

 

 

NEW LENDER PACKET 











EXHIBIT A 

FIRST MORTGAGE LOAN ORIGINATION SOUTHERN MORTGAGE ASSISTANCE 

PROGRAM 

LENDER INFORMATION FORM 

Corporation LENDER ID NO. TAX ID NO. 

COMPANY NAME HUD ID NO.  

CORRECT MAILING ADDRESS  Attn: 

 

LIST PRIMARY CONTACT PEOPLE AND THEIR TELEPHONE NUMBERS 

 

LOAN SHIPPING 

LOAN CLOSING 

ADMINISTRATIVE 

FAX NUMBER 

E-MAIL ADDRESS 

WHEN PURCHASING FIRST MORTGAGE LOANS SERVICER SHOULD USE THESE WIRE 

TRANSFER INSTRUCTIONS TO TRANSFER FUNDS: 

BANK NAME 

CITY 

BANK ADDRESS 

ATTN: 

ACCOUNT NUMBER 

ABA NUMBER 

YOUR COMPANY NAME 

MESSAGE (IF ANY) 

ADDITIONAL COMMENTS 

 

AUTHORIZED BY: 

    (SIGNATURE)   (TYPED NAME) 

DATE: 

 











 

 

 

 

EXHIBIT “B” 

SOUTHERN MORTGAGE ASSISTANCE PROGRAM 

(SMAP)  
UPDATED AS OF 2/1/2018 

 
SMAP PROGRAM DESCRIPTION Competitive 30-year fixed rate, fully amortizing 

mortgage with 3%-4% assistance grant for either 
down payment and/or closing costs. Calculated as a 
percentage of the loan amount to qualifying home 
buyers for an FHA, VA or RHS loan.  
 

GRANT TERMS No repayment/No recapture/No 2nd lien 

ELIGIBLE LOAN AREAS The SMAP program is currently available for the 
purchase of a residence located within Jefferson, St. 
Charles, St. Tammany, and St. Bernard Parishes. 
 

LOAN SERVICING Loan is serviced by Standard Mortgage Corporation, 
the program master servicer. 
 

MORTGAGE LOAN RATES The loan rate will change periodically to stay 
competitive with the market rate. Please note that 
the loan rate will change depending on the % DPA 
option. It will be lower for the 3% option. Borrowers 
should contact a participating lender for the current 
mortgage rate. 
 

ELIGIBLE LOANS A minimum credit score of 640 or higher is required. 
Program offers a 30–year fixed rate mortgage. 
Lender will discuss with the borrower the various 
loan requirements and loan eligibility which is 
subject to Master Servicer approval. Loan refinancing 
is not eligible and interim construction loan financing 
is not provided. 
 

DOWN PAYMENT ASSISTANCE (DPA) 
OPTIONS 

The borrower will select either a 3% or 4% DPA 
grant to be used for down payment and/or closing 
costs. The DPA is calculated as a percentage of the 
loan amount. The rate for a 4% DPA will be higher 
than the loan rate for a 3% DPA. The DPA is a grant 
and requires no repayment. 
 

ELIGIBLE BORROWERS AND OCCUPANCY The borrower is eligible to purchase a residence 
under SMAP anywhere in the Eligible Loan Area. The 
borrower(s) is permitted to have or previously have 
had an ownership interest in another residence. The 
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home purchased must be principally and 
permanently occupied as the borrower(s) principal 
residence within not to exceed (60) days following 
the closing of the mortgage loan. 

INCOME RESTRICTIONS The borrower’s annual income, effective April 14, 
2017, cannot exceed $72,795 which is 115% of HUD 
median income. 

ACQUISITION COSTS The acquisition cost of the residence cannot exceed 
the amount permitted for FHA-$275,665, VA-
424,100, and RHS-currently no limit. 
 

ELIGIBLE PROPERTIES The residence must be a single family home, which 
includes a condominium unit, or townhouse and can 
be either a new or existing residence. Duplex, multi-
unit, recreational, seasonal, vacation, or investment 
homes are not permitted. 
 

PARTICIPATING LENDERS A list of approved participating lenders can be 
obtained from the Jefferson Parish Finance Authority 
office or on our website at 
www.jpfinanceauthority.com.  
 
Only approved banks or mortgage companies can 
reserve funds for and close a SMAP loan. 
 
Contact JPFA if you would like to become a 
participating lender. 
 

MANUAL UNDERWRITING  Not permitted with this program. 
 

PROGRAM COSTS No program related fees. Lender may collect from the 
borrower its usual and customary costs, but the 
lender may not charge the borrower any origination 
and/or discount fees. 
 

SELLER CONTRIBUTIONS Permitted subject to agency and/or mortgage insurer 
guidelines. 
 

HOME OWNERSHIP EDUCATION Homeownership education is not required for a FHA, 
VA, or RHS loans. 
 

COMBINING WITH OTHER ASSISTANCE 
PROGRAMS 

Subject to Lender, servicer and/or mortgage insurer 

requirements, the Lagniappe Advantage Program may be 

combined with other forms of assistance. Examples 

include but are not limited to CDBG, HOME funds, and  

Mortgage Credit Certificates (MCCs), etc..  

 

In all cases, the most conservative guidelines for each 

program will apply.  

 
LOAN PRICING AND DELIVERY JPFA will post rates daily and distribute to lenders via 

email and/or posting on their webpage. Loan 

registrations are made via the servicer, Standard 

Mortgage Corporation, website during the posted lock 

periods. Loans are to be delivered in a fundable 

condition as instructed by the servicer. 
 

http://www.jpfinanceauthority.com/
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RESERVATION 
CANCELLATION/INELIGIBILITY 

A borrower whose mortgage loan reservation is 
cancelled is ineligible to participate in this program 
during the period beginning with cancellation of the 
reservation and ending one hundred twenty (120) 
days after cancellation of a reservation unless (1) this 
prohibition is waived for a specific borrower or (2) 
the cancellation is due to the failure of the residence 
to qualify. 

COMPLETION OF EXHIBITS Within 20 days from the initial mortgage reservation, 
Exhibit C must be submitted to Standard Mortgage. In 
connection with each loan closing, Exhibit D-Down 
Payment Assistance Letter must be completed and 
submitted to the Authority for signature. Prior to 
closing, Exhibit E-Down Payment Assistance Funding 
Request must be completed and submitted to the 
Authority with the required documents. 

TIMELINES The requirements and timelines set forth in Section 
2.01 of the Mortgage Origination, Sale and Servicing 
Agreement are critical. 

 

**JPFA GUIDELINES DO NOT SUPERSEDE, NOR ARE THEY A SUBSTITUTE FOR, AGENCY, MORTGAGE 

INSURER AND/OR LENDER GUIDELINES IN PLACE AT THE TIME THE LOAN IS UNDERWRITTEN.** 



 

 

Exhibit C 

 

SOUTHERN MORTGAGE ASSISTANCE PROGRAM  

LENDER CERTIFICATE 
 

NOTE:  This form must be signed by a representative of the lender no later than 20 

calendar days from the date of the initial mortgage reservation.   Failure to complete and 

submit this form may result in automatic termination of the reservation.  Please email the 

completed signed form to: lockdesk@stanmor.com & upload through Standard Mortgage 

Corporation’s website.  

Lender Certification 

By making a reservation under the Southern Mortgage Assistance Program for: 

 

SMAP Loan Number _____________      Reservation Date  _____________________________ 

Borrower(s)  ___________________________________________________________________  

______________________________________________________________________________

______________________________________________________________________________ 

Property Address  _______________________________________________________________ 

______________________________________________________________________________  

 

I am certifying that (1) the loan is underwritten and approved, (2) the borrower’s income does not exceed 

the Maximum Borrower Income, and (3) the FICO score of the borrower is not less than 640. Further, the 

mortgage loan will be delivered to Standard Mortgage Corporation within 45 days from the initial 

reservation date. The Lender agrees to notify the Jefferson Parish Finance Authority and Standard 

Mortgage Corporation of any change in the status of the loan. 

 

______________________________________________________________________________ 

Lender Name 

 

______________________________________________________________________________ 

Name of Lender Representative 

 

______________________________________________________________________________ 

Title of Lender Representative 



Revised 9/2015 

EXHIBIT D 

 

SOUTHERN MORTGAGE ASSISTANCE PROGRAM 

 
Administered by 

  
JEFFERSON PARISH FINANCE AUTHORITY 

 
      
To:      Lender: _________________________________________ Date: __________________________ 
 
From:   The Jefferson Parish Finance Authority, Jefferson Parish, Louisiana (the “Authority”) a public trust. 
 
Subject:   Notice of Down Payment/Closing Cost Assistance Grant 
 
Congratulations on participating in the "Jefferson Mortgage Assistance Program” (the “Program”) offered by the 
Authority. Please be advised that the Authority is providing either 3% or 4% down payment and/or closing cost 
assistance grant, with respect to mortgage loans to be pooled into GNMA Certificates or 3% down payment and/or 
closing cost assistance, with respect to mortgage loans to be pooled into Freddie Mac Certificates, in each instance 
with no repayment of the grant required, recognizing that the interest rate on a mortgage loan will be higher than 
otherwise available due to this benefit; all to be used in conjunction with the Program as follows: 
 
Homebuyer(s):                                                                                                                                     
 
Property Address:                                                                                                                                 
 
Amount of Grant $______________________________ which is 3% or 4% (circle one) of the total loan.   
      Do not round Amount of Grant 

This grant will be funded by the Authority and no portion of these funds was made available to the Authority by a 
person or entity with an interest in the sale of the properly. The grant will be funded at time of closing of the first 
mortgage loan. 
 

SOUTHERN MORTGAGE ASSISTANCE PROGRAM 
administered by Jefferson Parish Finance Authority 
 
 
By:__________________________________ 
Authorized Representative 
Joseph S. Yenni Building 
1221 Elmwood Park Blvd., Suite 505 
Harahan, LA         
(504)736-6311 
 

 
HOMEBUYER 1     HOMEBUYER 2 

 

_________________________________________ _________________________________________ 

Signature       

 

_________________________________________ _________________________________________ 
HOMEBUYER 1 (print name)    HOMEBUYER 2 (print name) 
 
Date_____________________________________ Date: ____________________________________ 
 
Originals: Lender 
Copies: Borrower(s), Standard Mortgage Corporation, Case Binder, Authority 



 EXHIBIT E Revised 9/2015 

SOUTHERN MORTGAGE ASSISTANCE PROGRAM 

Administered by the 
JEFFERSON PARISH FINANCE AUTHORITY 

DOWN PAYMENT ASSISTANCE FUNDING REQUEST 

THIS FORM MUST BE FILLED IN COMPLETELY AND SUBMITTED BY AN AUTHORIZED REPRESENTATIVE 

OF THE CLOSING ATTORNEY OR TITLE COMPANY WITH THE FOLLOWING ATTACHMENTS: 

1.   A copy of the Closing Disclosure Form or HUD-1.  If the final Closing Disclosure Form or HUD-1 
is not available a preliminary or draft may be accepted. 

2.   Insured Closing Letter reflecting the Jefferson Parish Finance Authority as a covered party. 

THE FORM MUST BE RECEIVED BY 1:00 PM FOR NEXT DAY FUNDING.  ALL REQUESTS RECEIVED AFTER 

1:00 PM WILL BE PROCESSED WITH THOSE SUBMITTED THE FOLLOWING JPFA BUSINESS DAY. 

E-MAILTO FINANCEAUTHORITY@JEFFPARISH.NET OR FAX TO (504) 736-6313  

Please call the Jefferson Parish Finance Authority at (504) 736-6311 if there are any problems.   

Originating Lender:              

SMC Loan No. and Borrower Name:            

DPA Amount:  $ (circle one) 3% or 4%; Closing Date:     
 Do not round DPA amount 

Attorney   Title Company 

Name:                

Address:               

City, State, Zip:               

Phone No.:   Email:         

Financial Institution: Address:             

City, State, Zip:               

Routing / ABA No.:        Account No.:        

Account Name:               

Reference (Borrower's Name & Loan No.):           

JPFA is hereby authorized to initiate credit entrie(s) to our account with the financial institution identified above, and 

debit entries, if necessary, for any credit entries determined to be made in error. 

 

Date: ___________  ________________________________________       
 Signature of Closing Attorney / Title Company   Name (Printed) 
 
Date : ___________  ________________________________________       
 Signature of Originating Lender     Name (Printed) 
 

Do NOT Write Below This Line -- for JPFA Use Only 

Date Received  ______________ Approved _______________________________________________________ 

Jsingletary
Highlight



 
 
 

EXHIBIT F 

 

SOUTHERN MORTGAGE ASSISTANCE PROGRAM  

30 Day Extension Form 

Please email to lockdesk@stanmor.com and upload through Standard Mortgage Corporation’s 

website. 

Date:   __________________________  Estimated Closing Date:   ___________________________  

SMC Loan Number:   ______________  

Borrower Name(s):   ___________________________________________________________________  

 ___________________________________________________________________________________  

Property Address:   ____________________________________________________________________  

 ___________________________________________________________________________________  

City:   _________________________________________________  Zip Code:   ________________  

Lender acknowledges that there will be a fee of $375 assessed at the time of purchase by Standard 

Mortgage Corporation for the one-time only 30 day extension lock.  The $375 extension fee will be netted 

from the First Mortgage Loan when purchased by Standard Mortgage Corporation.  If the loan does not 

close, the Lender will be billed by Authority for the extension fee of $375. Please note the Authority will 

monitor any continued unpaid extension fees and may rule a Lender ineligible as a result of unpaid 

extension fees. 

Lender Company Name:   _______________________________________________________________  

Lender Signature:   ____________________________________________________________________  

Print Lender Name:   ___________________________________________________________________  

Phone:   ________________________________  Fax:   _____________________________________  

Email:   _____________________________________________________________________________  

As provided in Section 2.01(e) of the Origination Agreement “Extension Fee” means A $375 extension 

fee applies to any First Mortgage Loan not delivered to Servicer in a fundable condition on or before the 

initial 45 day loan expiration date or if the First Mortgage Loan is delivered on or before the 45 day lock 

expiration date, but funding conditions cannot be cleared on or before the 70th day from the initial lock 

date. If a Mortgage Loan is not purchased before the 70th day from the initial lock date, and the Extension 

Fee is applied, all conditions must be cleared by Servicer and the Mortgage Loan purchased by Servicer 

before the 100th day from the initial lock date. All Mortgage Loans not purchased on or before the 100
th
 

day after the initial lock date will be returned to the Lender and the Lender will pay the Extension Fee and 

the refund the assistance money to the Authority. 

mailto:lockdesk@stanmor.com


 

 

EXHIBIT G 
 
 

INCOME CERTIFICATE  
JEFFERSON PARISH FINANCE AUTHORITY 

LAGNIAPPE ADVANTAGE PROGRAM ADDITIONAL SUBSIDY 
 
 
 

Purchaser(s): ______________________________________________ 
 

Lending Institution:  ________________________________________ 
 
 
 
The undersigned hereby certifies the following: 

 
1. The undersigned Purchaser is purchasing the residence located at: 
 
______________________________________________________________________ 

 
 

2. The Purchaser(s) current income is $___________________ 
 
For purposes of this certificate to establish that the income limits for subsidies are 
not exceeded, the Purchaser(s) income is defined as the income used to qualify the 
Purchaser(s)..  

 
3. Check (a), (b) or (c) below as appropriate (one choice MUST be checked) 

_____ (a) Purchaser(s) received an additional subsidy from Freddie Mac equal to 
$1,500 and accordingly the above Purchaser(s) income is no less than 
80% of area median income (AMI). 

_____ (b) Purchaser(s) received an additional subsidy from Freddie Mac equal to 
$2,000 and accordingly the above Purchaser(s) income is no less than 
50% of area median income (AMI). 

_____ (c) Purchaser(s) received no additional subsidy from Freddie Mac. 
 

 
 
Signed by all parties on _the ______day of _______________________, the date of the loan 
closing 
 
Purchaser(s):_____________________________      ________________________________ 
 Signature       Printed 
 
 _____________________________      ________________________________ 
 Signature       Printed 
 
 
 
Lender: _________________________________ 
   Authorized Representative 

 
 
 
 

 



























































Jefferson Parish Finance Authority 
Lender Contact Information 

 

Program Names: Southern Mortgage Assistance Program & 
Lagniappe Advantage Program 

 
 
For each office or branch located in Jefferson Parish, St. Charles Parish, St. Tammany Parish 
or St. Bernard Parish that will be participating in either the Southern Mortgage Assistance 
Program or Lagniappe Advantage Program, please provide the names of at least one loan 
officer with an address, phone number, fax number and e-mail address.  The contact 
information provided (with the exception of e-mail addresses) will be included on our 
Participating Lender sheet which is given to prospective home buyers as well as posted on our 
website, www.jpfinanceauthority.com .  E-mail addresses will only be used to convey 
information relative to the program.   
 
 
Company Name:              
 
 
Address:               
 
Loan Officer:              
 
Phone Number:               
 
Fax Number:              
 
E-Mail (JPFA Use Only):             
 
 
Address:               
 
Loan Officer:              
 
Phone Number:               
 
Fax Number:              
 
E-Mail (JPFA Use Only):             
 
 
Address:               
 
Loan Officer:              
 
Phone Number:               
 
Fax Number:              
 

http://www.jpfinanceauthority.com/


E-Mail (JPFA Use Only):             
 
 
Address:               
 
Loan Officer:              
 
Phone Number:               
 
Fax Number:              
 
E-Mail (JPFA Use Only):             
 
 
Address:               
 
Loan Officer:              
 
Phone Number:               
 
Fax Number:              
 
E-Mail (JPFA Use Only):             
 
 
Address:               
 
Loan Officer:              
 
Phone Number:               
 
Fax Number:              
 
E-Mail (JPFA Use Only):             
 
 
Address:               
 
Loan Officer:              
 
Phone Number:               
 
Fax Number:              
 
E-Mail (JPFA Use Only):             
 
 
If there are other offices or branches in the parishes listed above that will be participating in the 
Southern Mortgage Assistance Program, please copy and attach as many additional sheets as 
needed.   
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